SAMPLE PRELIMINARY CHECKLIST (short version)

Portfolio

· Credit page

· Evaluation form

· Modification worksheet

· Pre-/Post-test

· Restaurant list

· Participant list

· Product order form

· Course form

· Warmline brochure

Syllabus

· Draft/Finalize agenda and objective

· Place work order

· Give faculty the due date for materials

· Draft/Finalize cover page and title page

· Faculty page

· Word process syllabus contents

Handouts

· Case studies

· Articles







